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Terms, Vocabulary and Lexicon commonly  
used in the Context of Career Success 

1. Career development: The ongoing process of managing one's career by setting 
goals, acquiring new skills and knowledge and advancing professionally. 

2. Career planning: The deliberate process of identifying and mapping out one's 
career goals, aspirations and the steps needed to achieve them. 

3. Networking: Building and maintaining professional relationships and 
connections with individuals in one's field or industry to gain opportunities, 
knowledge and support. 

4. Personal branding: The process of establishing and promoting one's unique 
professional identity, values, skills and reputation to stand out in the job market. 

5. Resume/CV: A document summarizing an individual's education, work 
experience, skills and qualifications, typically submitted as part of a job 
application. 

6. Cover letter: A personalized letter that accompanies a resume/CV, highlighting a 
candidate's interest in a specific job, showcasing relevant qualifications and 
expressing motivation. 

7. Interview skills: The ability to effectively communicate, showcase one's 
qualifications and respond to questions during a job interview. 

8. Transferable skills: Skills acquired in one job or situation that can be applied 
and utilized in another job or context, such as communication, problem-solving, 
or leadership skills. 

9. Professional development: Engaging in activities and programs to enhance and 
expand one's professional skills, knowledge and abilities. 

10. Mentoring: A professional relationship where an experienced individual 
(mentor) provides guidance, advice and support to a less-experienced person 
(mentee) to foster their career development. 

11. Career advancement: Progressing within one's profession or industry by 
moving up the organizational hierarchy, taking on more responsibilities, or 
gaining higher-level positions. 

12. Performance evaluation: A formal assessment conducted by employers to 
review an employee's job performance, strengths, areas for improvement and set 
goals for future growth. 

13. Continuous learning: The commitment to ongoing education, skill development 
and staying up-to-date with industry trends to remain competitive and adaptable 
in the job market. 

14. Work-life balance: Striking a healthy equilibrium between professional 
responsibilities and personal life, ensuring time and energy are allocated to 
various aspects of well-being. 

15. Career satisfaction: The overall level of fulfillment, contentment and happiness 
derived from one's career and professional accomplishments. 

16. Leadership skills: The ability to inspire, motivate and guide others towards 
achieving common goals, fostering teamwork and driving organizational success. 
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17. Emotional intelligence: The capacity to understand and manage one's own 
emotions and effectively recognize and respond to the emotions of others, 
enhancing interpersonal relationships and communication. 

18. Negotiation skills: The ability to engage in productive discussions to reach 
mutually beneficial agreements or outcomes, such as negotiating job offers, 
promotions, or salary increases. 

19. Time management: Effectively organizing and prioritizing tasks, projects and 
commitments to maximize productivity and achieve goals within designated 
timeframes. 

20. Job satisfaction: The level of fulfilment, enjoyment and contentment an 
individual derives from their specific job role and work environment. 

These terms and vocabulary can be valuable when discussing career development, job 
search strategies, professional growth and achieving success in the workplace. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Feel free to approach us for one-to-one free personal career guidance and consultancy for stable and 

creditable career through our world class internship programs. Feel free to call or WhatsApp on any 

of our numbers: 9781000815, 9878000815, 8686000815, 9878400815, 9779000815, 8727000815  


