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Terms, Vocabulary and Lexicon commonly  
used in the Context of Professional Life 

1. Professionalism: The conduct, behavior and attitude expected in a workplace or 
professional setting, characterized by integrity, accountability and respect. 

2. Work ethic: A set of values and principles that guide an individual's commitment, 
dedication and diligence in their work. 

3. Collaboration: Working together with others to achieve common goals, often 
involving effective communication, cooperation and teamwork. 

4. Leadership: The ability to inspire, influence and guide others towards achieving 
shared objectives, often involving decision-making, strategic thinking and 
delegation. 

5. Time management: The skill of effectively organizing and prioritizing tasks, 
projects and commitments to maximize productivity and meet deadlines. 

6. Communication skills: The ability to convey information, ideas and opinions 
clearly and effectively through verbal, written and non-verbal means. 

7. Problem-solving: The capacity to analyze, evaluate and find solutions to 
challenges and obstacles that arise in the workplace. 

8. Adaptability: The ability to adjust and thrive in changing circumstances, 
embracing new technologies, roles and responsibilities. 

9. Professional development: Engaging in activities, training and education to 
enhance one's professional skills, knowledge and capabilities. 

10. Networking: Building and maintaining relationships with colleagues, 
professionals and industry contacts to gain opportunities, information and 
support. 

11. Emotional intelligence: The ability to understand and manage one's own 
emotions and effectively recognize and respond to the emotions of others, 
enhancing interpersonal relationships and communication. 

12. Professional growth: The continuous development and advancement of one's 
skills, expertise and career trajectory. 

13. Performance evaluation: A formal assessment conducted by employers to 
review an employee's job performance, strengths, areas for improvement and set 
goals for future growth. 

14. Work-life balance: Striking a healthy equilibrium between professional 
responsibilities and personal life, ensuring time and energy are allocated to 
various aspects of well-being. 

15. Professional etiquette: The accepted code of behavior, manners and practices in 
a professional setting, including proper dress, communication and respect for 
others. 

16. Decision-making: The process of evaluating options and making choices based 
on logical reasoning, critical thinking and consideration of potential 
consequences. 

17. Ethics: The moral principles and values that govern professional conduct, 
ensuring honesty, integrity and responsible behavior. 
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18. Conflict resolution: The skill of addressing and resolving disagreements or 
conflicts in a constructive and respectful manner. 

19. Professional networking: Building and maintaining relationships with 
colleagues, professionals and industry contacts to gain opportunities, information 
and support. 

20. Continuous learning: The commitment to ongoing education, skill development 
and staying up-to-date with industry trends to remain competitive and adaptable 
in the workplace. 

These terms and vocabulary are often used in discussions related to professional 
conduct, growth and success and can help individuals navigate their careers effectively 
and professionally. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Feel free to approach us for one-to-one free personal career guidance and consultancy for stable and 

creditable career through our world class internship programs. Feel free to call or WhatsApp on any 

of our numbers: 9781000815, 9878000815, 8686000815, 9878400815, 9779000815, 8727000815  


